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Queenswell Junior School is situated in the heart of Whetstone, Barnet, and is the only non-
denominational, co-educational community school in the immediate area. Our link infant school 
educates children between 3 and 7 years and the junior school from 7 to 11 years. 

The area is well served by public transport. The school is housed in modern and well-designed 
buildings. We are able to offer excellent facilities including spacious classrooms, ICT suites and 
well-resourced libraries. Our landscaped grounds include several play areas for different age 
groups, environmental areas, two sports fields and additional tennis/netball courts. 

We are privileged that our schools serve children from a rich and diverse community and we are 
committed to providing the very highest quality education for all our pupils. 

We welcome visitors to our schools and are proud of the achievements of our children. We hope 
that this prospectus encourages you to visit our school and select Queenswell for your child. 
 
Prospective parents/carers and children are welcomed and actively encouraged to visit us at 
mutually convenient times 
 
Applications for the school must be made via the School Admissions Team. You may contact them 
on 020 8359 7651 or by e-mail: school.admissions@barnet.gov.uk 
 
Transfer from Queenswell Infant School 
Children transfer from the Infant School to the Junior School at the end of year 2 via an application 
process. There are close links between the schools. The children have many opportunities to meet 
each other, for example in assemblies, joint reading sessions and buddying with older children. 
Infant children have several opportunities to visit the Junior School during the summer term and 
their new class teachers also visit them in their Infant classrooms. 

 

Parents / carers also have the opportunity to visit the Junior School in the summer term before 
your child transfers here in September. Our pupils and staff offer a guided tour and there is an 
opportunity to meet and talk with the Headteacher. 
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Transfer to Secondary School 
Children transfer to secondary schools at the end of year 6. The children transfer to a range of 
secondary schools across Barnet and in neighbouring boroughs. Parents are supported through 
the secondary transfer process. An information evening for parents of children in year 5 is held in 
the summer term, before the children move into year 6. 

 

Assignment of classes  

We aim to make three well-balanced classes in each year group, with comparable numbers of 
differing groups of children, including: 

 

�  A balance of boys and girls 
�  Groups of children of all abilities, including more able children and children with special 

educational needs 
�  Ensuring children who speak a language other than English are with others who also speak 

their language 
�  Ensuring positive friendship groups are together 

 

Usually children transfer from the Infant School in their current classes, but each year children may 
be re-distributed at any time to maintain this balance and to encourage and extend children’s social 
relationships. Parents and children are consulted prior to any re-allocation of classes. You will be 
informed of your child’s new class teacher and classmates in the summer term. 

If you wish your child to move class prior to transfer from the Infant School please discuss this with 
the Headteachers. 
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Our School Day 
The Curriculum 

We believe that all children, whatever their home background, ethnicity, home language, physical 
disability, religion, gender or ability, have the right to a broad, balanced and relevant curriculum 
that reflects the society in which we live, promotes the best dispositions for learning and ensures 
good progress. 

 

By example, and in our teaching, we endeavour to show positive attitudes towards diversities in 
our society.  We incorporate positive images in our curriculum and provide appropriate resources 
and teaching materials. 

 

We want to keep you informed of the curriculum your child will be following throughout their time in 
our school, and send home each term a year group newsletter that briefly outlines the curriculum 
your child will be following. 

 

 

The National Curriculum at Key Stage 2  

 

Children begin the National Curriculum at the start of year 1 (the year of their 6th birthday) and 
continue until they leave school at eighteen. The part of the National Curriculum covered in the 
Infant school is called Key Stage 1. When the children enter the Junior School they are taught the 
National Curriculum at Key Stage 2 (from Year 3 to Year 6. 

 

Compulsory National Curriculum subjects are the same for Key Stages 1 and 2: 

·  English 

·  Maths 

·  Science 

·  Design and technology 

·  Information and Communication Technology (ICT) 

·  History (Humanities) 
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·  Geography (Humanities) 

·  Art and design 

·  Music 

·  Physical education 

In addition, the school teaches a programme of PSHE (Personal, Social & Health Education) and 
MFL (Modern Foreign Languages). 

We also have to teach religious education, though parents have the right to withdraw children for 
all or part of the religious education curriculum. Please speak to a member of Senior Staff for 
clarification of our policy. 
   

 

 

Personal, Social and Health Education (PSHE) 

 

PSHE is regarded as a central and valuable area of the curriculum, and children take part in all 
year groups. There are several strands of the PSHE curriculum: 

 

Developing confidence, responsibility, good relatio nships and respecting the difference 
between people   

 

Your child will be encouraged to consider what is fair and unfair and what is right and what is 
wrong. Your child will be taught to share opinions and points of view, to recognise, name and deal 
with feelings within an atmosphere of safety and respect. During PSHE sessions, children are 
encouraged to reflect on behaviour, its effects on others and how to deal with bullying. 
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Developing a Healthy, Safer Lifestyle (Including Se x & Relationships Education) 

Your child will learn about healthy and safe lifestyles, including maintaining personal hygiene and 
rules for keeping safe. Children have sex & relationships education from year 3, taught by their 
class teachers. Parents/ carers are invited to a meeting to view the teaching resources used to 
teach sex & relationships education. Parents/ carers have the right to withdraw their child from this 
area of the curriculum if they wish. 

 

Preparing to Play an Active Role as Citizens 

We have a school council, which consists of members from each class in the school. Your child will 
have the opportunity to raise issues of concern in the classroom and the elected members bring 
these concerns to the School Council. We also have started a Learning Council, where children 
can have a say in their education. 

 

Assemblies and Collective Worship 

Assemblies are of a broadly Christian character. They are organised on a whole school, year group 
or class basis. Children take part in singing and listen to stories with a moral or factual theme. They 
are then asked to reflect upon an aspect of our RE curriculum. 

 

Parents/ carers have the right to withdraw their children from assembly, but we hope that this 
would not be necessary. Assemblies act as a very valuable ‘community’ occasion, which is used to 
foster mutual caring, responsibility, interest in and appreciation of the world around us. Assemblies 
are also a time for the public celebration of the successes of the children. 
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Attendance & Punctuality 

Times of the School Day 
 

Morning session         8.45 am – 12.15 pm 
Afternoon session      1.15 pm –   3.10 pm 

Arrival 
It is essential that your child arrives at school on time.  Arriving late is very disruptive for your child 
and the rest of the class.  If your child is late, they will be placed in the late book.  Your child is also 
missing out on important information and the beginning of lessons.  The Educational Welfare 
Officer will monitor any persistent lateness.  
 
End of the school day 
Would you also ensure that your child is collected on time at the end of the school day as it can be 
very distressing for your child to be left waiting. If you know you are going to be late please 
telephone the school.  Children who are not picked up wait in the Sunshine Room; again, the 
Educational Welfare Officer monitors persistent lateness.  
 
Leaving before the end of the school day 
Parents are expected to make routine appointments for their child out of school time.  For 
occasions when this is unavoidable, please let the school know in advance that you need to take 
your child out of school.  All children leaving early must be signed out at the school office.  
 
What to do if your child is absent 
Please telephone/e-mail/inform the school on the first day of absence  of the reason why your 
child is away from school and how long you think your child will be off school.  
 
Staff will record the reason for absence in the class register. 
 
The law states that Parents who choose to enrol their child at the school do so on the 
understanding that their child attends regularly and for the entire school day.  Certain absences will 
be recorded as authorised: 
 

�  When a child is prevented from attending through sickness, medical appointments or 
other unavoidable causes: 

�  Days which are exclusively set apart for religious observance by the religious body to 
which the parents belong 

 
If a child is absent and we are not informed of the  reason – a member of staff will contact 
the parents/carers 
 
Requesting Leave of Absence 
The government guidelines clearly discourage children being taken out of school, unless there are 
exceptional circumstances.  A request for leave of absence needs to be completed by parents at 
least two weeks in advance of the intended absence.   Parents will receive a letter confirming 
whether the intended absence will be recorded as ‘authorised’ or ‘unauthorised’.  Only one period 
of absence for exceptional circumstances may be authorised in any one academic year.  The 
‘request for leave of absence’ forms are available from the school office.  
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Authorised and Unauthorised Absences 
The majority of absences are recorded as ‘authorised’.  An absence will be recorded as 
‘unauthorised’: 
 

�  If the school is not informed of the reason for your child’s absence 
�  If there are no exceptional circumstances for a period of absence 
�  If there are concerns about your child’s level of attendance 

 
The Headteacher and the Education Welfare Officer monitor the registers closely.  Any concerns 
regarding attendance are referred to the Education Welfare Officer, who works with parents/carers 
in ensuring that children attend school regularly and punctually. 
 
Returning to school after a period of absence 
If your child has been absent from school for more than one day, please e-mail/send a note with 
your child giving details for the reason your child was absent from school.  
 
Our aim is to ensure that your child receives the maximum benefit from the educational 
experiences being offered at school, both academically and socially.  We believe it is important for 
all the children to develop good habits of attendance and punctuality, which will be needed 
throughout their school life and in the adult world of work.  
 

 

 

Dinner Arrangements 

We offer a totally flexible system and children may choose to have a school cooked meal or bring a 
packed lunch, or a combination of both each week, providing their meal account is in credit. Dinner 
money is payable weekly or half termly, and payments only deducted from your child’s account 
when they have a lunch. There is an excellent variety of school cooked meals, with a choice of 
vegetarian, halal, fish and meat dishes and we hope all children will regularly choose to eat some 
of their favourite dishes. Menus are available from the school office and on the website. 

 

The cost of school dinners is £2.05 per day (£10.25 per week) payable in advance .  We do ask 
that you send in any money in a named envelope to the office. It is essential parents/carers are in 
credit, otherwise your child will be refused a school dinner and you will be asked to provide a 
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packed lunch.  If you are in receipt of income support you may be entitled to free school meals, 
please come to the office with your income support paperwork.   
 
A team of mealtime supervisors look after the children in the lunch hall and playground during 
lunchtimes. 

 

The Walk to School Campaign 

We are all aware of the benefits of walking to school, both physically and socially. Recent research 
showed that children who walk to school are more alert and receptive to the day’s lessons.  

 

There are parking restrictions outside of the school to prevent parking and to keep our children 
safe.  There are NO PARKING facilities for parents and carers within the school gates and cars 
should not be driven onto the school site. 

 

It is illegal to park on the zig-zag lines outside the school; parents/carers who do not only are 
putting children’s lives at risk, but also at risk of penalty notices and fines issued by the police. 

 

Accidents, Illness and Emergency Contact Numbers 

 

If your child becomes ill during the day, we will contact you and request that take your child home. 
In the rare event of a serious accident we will try to contact you, but if we are unable to contact you 
we will take your child to hospital while enquiries continue. 

 

Please tell us of any changes in emergency contact numbers as soon as possible  

 

Please tell us of any relevant medical information, this is kept strictly confidential. 

The policy of the London Borough of Barnet is that no antibiotics are given out at school. We do 
not normally administer any medicines, other than those for asthma or hay fever. If your child 
requires an inhaler, please label it with your child’s name and give it to the member of staff in the 
medical room with clear instructions for its use. 

 

School Uniform 
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To encourage the children to take pride in their appearance and foster a sense of belonging, all 
children are expected to wear the school uniform.  The school colours are yellow and navy / grey. 
A full uniform list is enclosed in the pack. 

 

All children need a PE kit, consisting of a pair of pull-on plimsolls or trainers, navy sports shorts 
and a plain white T-shirt. A tracksuit is desirable for use in cold weather. These should be kept in a 
draw string bag in school. 

 

We do not keep lost property. Any found clothing will be returned promptly to your child. For this to 
happen, ALL CLOTHING MUST BE CLEARLY MARKED WITH YOUR CHILD’S NAME 

 

 

Special Events and Visits 

From time to time special events as well as off-site educational visits are arranged for the children. 
Theatre groups, musicians, writers, magicians and artists may visit school. These events are 
planned to broaden the children’s education. On occasions, a voluntary contribution is requested 
for these activities. 

 

 

 

 

Overnight Trips 

There are currently overnight opportunities in all year groups. These may vary in activity and time 
from year to year, but all children are offered the opportunity to take part. As these activities are 
outside of the normal school day, there would be a required cost to pay. However, if you are in 
particular circumstances, you may apply for assistance. Please talk to the school office should this 
be the case. 
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School Clubs 

We have a range of school clubs that take place during lunchtime and after school. These are 
advertised on a termly basis. 

 

We also provide lunchtime French lessons, music lessons and other sports clubs for a small fee. 

 

The After School Play and Care Club 

We have an after school play and care club where children may stay up to 6.00p.m. The club is run 
by Kids Choice, a recognised childcare provider. Further details are available in the pack. 

 

Supporting Children With Additional Educational Nee ds 
Higher Achievers 

We recognise that about 10% of our school population can be classed as higher achievers or gifted 
pupils, in one or several areas of the curriculum. We believe that children who fall into this group 
need special and extra provision to ensure they reach their potential. Activities are arranged within 
the classroom and some external activities to ensure those children who may be gifted in a 
particular area are nurtured. 

 

Children with Special Educational Needs (SEN) 

We also recognise that some children have special educational needs that make learning more 
challenging. We believe that early intervention and support are the best strategies for helping 
children who are experiencing difficulties, therefore we inform parents and carers as soon as 
possible should difficulties become evident. 
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Children with Special Educational Needs are given small group support and have specific 
achievable targets to work towards. The Special Educational Needs Co-ordinator (SENCO) 
monitors each child’s progress and works closely with the Class Teacher, Teaching Assistant and 
parents / Carers. 

 

Sometimes it is considered that outside guidance is needed to maintain and progress learning. In 
these incidences the SENCO discusses needs with the child’s parents / carers before contacting 
outside professionals. 

 

Children Learning English as an Additional Language  (EAL) 
We are very pleased to welcome children from a wide range of backgrounds and currently have 
over 30 languages represented in our school! A few children are at the early stages of learning 
English and therefore we use a range of approaches to enable children in this group to take part in 
all aspects of the curriculum. 
 
A senior teacher and teaching assistant support class teachers in ensuring that the curriculum is 
presented in an accessible way – mainly through the use of visual resources. The teaching 
assistant also works with small groups of children within the classroom, supporting their on-going 
development of English.  

Children with Physical Disabilities 
Our school building is fully accessible to people with physical disabilities. The whole school is on 
one floor and all rooms and facilities are set out to allow full wheelchair access.  
 
We offer an inclusive curriculum and should a child have a physical disability, the curriculum is 
modified to allow the child to take a full and active part. Several of our teaching assistants have 
been trained to support individual children with various physiotherapy exercises. We enjoy a very 
good relationship with health professionals, through whom we obtain advice and training as 
needed. 
 

Children with Specific Medical Needs 
Occasionally we will be informed that a child has specific medical needs that require extra vigilance 
and attention in school, for example severe food allergies or asthma. Children with such conditions 
are expected to attend school and take part in the full curriculum with support as appropriate. 
 
Should a child have any specific medical condition that requires on-going medication we always 
contact the school nurse for advice. An appointment is made with the parents / carers, the school 
nurse and appropriate school staff to discuss the needs of the child and the requirements to keep 
the child safe and healthy. The school nurse provides most medical training and a contract will be 
signed by all parties involved. 
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Behaviour 
Praise and Rewards  
We have a positive approach to behaviour management with an underlying co-operation between 
school and home. Our rules are designed to keep children safe and create a happy and pleasant 
atmosphere for everyone. They are explained to the children at the beginning of every school year 
and regularly reinforced.  

 

We follow a system of Golden Rules: 
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Our rules are supported by a system of rewards for positive behaviour and effort. Your child will 
receive lots of praise throughout the day when desired behaviour is seen, merits for extra special 
effort and sometimes a special achievement award is given in assembly. The whole class is 
rewarded for appropriate behaviour by collecting reward tokens. When enough tokens have been 
collected the whole class will enjoy an extra special reward – which they choose for themselves. 
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Consequences 
 
We have a clear system of consequences should a child choose not to follow our school rules. 
These are also discussed at the beginning of every school year. Consequences range from a quick 
and gentle warning, to ’time –out’ and missed privileges.  Should a child misbehave repeatedly we 
would endeavour to solve the problem in partnership with their parents/ carers. For some children 
a personal behaviour plan with clear targets would be agreed with a strengthened system of 
consequences. In extreme cases the Headteacher has the right to exclude a child – this may be 
over the lunchtime period. The governors would become involved in cases of appeal. 

 

 

 

Anti-Bullying Policy 

 

We have a strong anti-bullying policy and all staff are alert to spot any signs of bullying. Our 
playgrounds have been designed to encourage children to enjoy playtimes safely, and enjoy a 
range of activities. There are high levels of supervision throughout all playtimes. 

 

Bullying as an issue is discussed during PSHE lessons, including kinds of behaviours a bully might 
display and what to do if they know of any bullying, or feel they are being bullied themselves. In 
addition, children are guided in what to do if they know of any bullying 

 

Often a child will raise issues during the class ‘circle time’ (a discussion time). Sometimes a child 
will tell their parents/ carers at home. In all cases we will act swiftly to address any bullying 
behaviour and meet with parents/ carers of all those involved in the bullying. We also involve the 
whole class in helping to prevent further incidents. 

 

We hope you would contact us at any time if you were worried or distressed about your child’s 
well-being or progress. Appointments can usually be made quickly to enable us to discuss matters 
together.  
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Parental Involvement and Support 
We believe you are your child’s first and most important teacher. We want to develop a partnership 
with you that supports all aspects of your child’s learning and development. 

 

Information about your child’s progress 

We invite you to school once a term to meet with your child’s class teacher, to discuss progress 
and look at your child’s work. In the summer term we also send home a formal annual report. 

We also share news about your child’s successes during informal meetings with you at the end of 
the school day when you collect your child from the classroom. 

Of course should you wish to discuss any issues relating to your child at school you are welcome 
to make an appointment to see the class teacher in the first instance.  

 

Assessment 

Children complete assessments on entry to the school and at least three times a year in Literacy & 
Numeracy. These are used to keep you informed and help us to best meet the needs of your child. 

 

Helping your child at home – Homework 

We encourage you to support your child’s learning at home. Homework is seen as integral part of 
the curriculum, it is intended to support the children’s’ learning and reinforce the on-going work in 
the classroom. All children have a homework diary to record homework details, and we ask parents 
to check the diary regularly. 

 

Helping at school 

We welcome parent and carer volunteers into school and look forward to hearing about any 
particular expertise that you could share with us. We have an active group of parent / carer 
volunteers who help children in classrooms and accompany off-site educational visits. The 
volunteers support such activities as reading, cooking and creative arts. All our volunteers are 
given induction training, are police checked and attend occasional workshops where we introduce 
activities they may be interested in supporting. 

 

Open Mornings, Coffee Mornings & Workshops 

There are plenty of opportunities for parents/carers to come in and find out what is going on and 
what they can do to help. These are advertised in the school newsletter, which comes out weekly 
and it is also on the website. 

 

 



              

                                                                                                                                                                      

15

 

 

Friends Of Queenswell 

We welcome parents/carers to support in fund raising and community events through our active 
parents’ association. Details are included within the pack. 

 

The Governing Body 
The Governors have to ensure the School operates effectively, meets all of its statutory duties, 
monitors the finances, and ensures policies are up to date and properly implemented. We also 
monitor progress of the school improvement plan.  
 
The first loyalty of every governor must be to the school, but the Governing Body is not about 
individuals; we act collectively and support the staff and Headteacher as a ‘critical friend’ giving 
feedback and advice. 
 
Our role is strategic not operational, this means we are able to stand back and keep an eye on 
things while the Head and staff manage the day to day running of the school.  Much of the work is 
carried out in committees and then brought to the full Governing Body for discussion, decision and 
action.  
 
We meet as a full Governing Body at least once a term.  In addition governors sit on committees 
which again meet once or twice a term.  The regular committees are: 
 
Finance Sets a budget and makes sure it is followed 
Curriculum and Pupil Welfare Keeps an eye on what and how the children learn and 

how their pastoral care 
Premises Makes sure that the school building is run well and 

kept safe 
Staffing Makes sure the school has good staffing and may be 

involved in dealing with any problems with staff. 
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The Governing Body at Queenswell (as of Sep 2011) 
Chair of Governors:  Tim Guilford 
Parent Governors: Jason Greene, Howard Davies, Julian Gonnermann, Hilary Grater 
Community Governors: Damien Walshe, Len Goodman 
Staff Governors  Chris Donaghy, Lucy Warth 
LA Governors   Cynthia Lake, Pat Dunton 
Mr. Clayton as the Headteacher also sits on the Governing Body. 
 
Parent Governors   
Parent governors are elected by parents of children at the school.  We are there to represent all 
parents’, but because we are not delegates, other parents cannot necessarily expect to influence 
how we vote, or what we say in governing body meetings.  However, we do want to listen to the 
views of parents to help us with or contribution to governing body meetings.  We will also try to 
make ourselves available to chat at coffee mornings and so on – so don’t be shy! 
 
Of course, sometimes parent governors are approached by parents with individual concerns.  In 
this case, we are happy to point you in the direction of someone who can help; and we will 
encourage parents to take the matter up with their child’s class teacher or the Head (although it 
may be appropriate to offer support, if the parent concerned lacked confidence).  In fairness to all it 
is important that the correct procedures are followed in order to solve the problem quickly, and this 
means it is hardly ever necessary to involve the governing body initially.  
 
If this inspires you to consider getting involved in the Governing Body please bear it in mind when 
a position becomes vacant.  We are very keen to get as many of you involved in our school as we 
can. 
 
We hope you have found this introduction to your Governors helpful.  If you would like any further 
information about the role of the Governing Body or would like to contact any of the Governors, 
please contact the School Office.  

 
The charging policy 

The governing body has agreed that the following areas may be charged for: 

 

�  Activities that take place mainly outside normal curriculum arrangements or school hours. 
�  Wilful damage to, or loss by pupils, of the school’s equipment and property – including books. 
�  The cost of copying documents. 
 

However, there are many other aspects of school life, which warrant expenditure, in addition to that 
provided by the Local Authority, for example off-site educational visits. Parents and carers are 
asked to make voluntary contributions when a direct charge is not permitted. A child will not be 
prevented from taking part in any activity because a contribution has not been made. However, if 
sufficient contributions are not forthcoming the ac tivity may not take place. 

 

Copies of the Charging Policy are available from the school office and on the school website. 
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Complaints 

Under the 1988 Education Act, parents and carers have the right to make complaints to the school, 
the governors and/or the LA about concerns regarding the curriculum, charging policies, religious 
education and the provision of information. Our complaints procedure encourages parents, the 
Headteacher and governors to resolve complaints locally wherever possible, with formal stages 
operating where this has failed. Copies of the Complaints Policy and Procedure are available from 
the school office and on the school website.. 

 

And finally… 
 

Playground climbing equipment 

Play equipment on the school grounds is for use during school hours. For safety and insurance 
reasons, children are not allowed to use the apparatus unless supervised by school staff and the 
school cannot take any responsibility for any accident that might occur outside school hours. 

 

Scooters & Bikes 

Scooters & bikes may be brought onto school premises and left (at owner’s risk) in our cycling 
shelter. Permission is needed for this. Further details are available in this pack. Scooters & bikes 
must not be ridden on the school playground. 

 

Mobile phones 

Children are not allowed to bring mobile phones and other electronic devices to school. 

 

Dogs 

We request your co-operation and ask that no dogs are brought onto the premises for health and 
safety reasons. 

 

Smoking 

It is illegal to smoke anywhere within the perimeter of our school. 

 

Threatening Behaviour 
We will not tolerate threatening or intimidating behaviour against our staff, visitors, other 
parents/carers or children. Offenders may be banned from the premises. 
 

 

We hope you have found this information useful. If you have any questions we will do our 
best to answer them. 
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We hope you decide to choose our school, and that b oth you and your child will become 
part of our caring community. 

 

The staff look forward to a happy and successful pa rtnership with you. 

 

SCHOOL CONTACT DETAILS 
Queenswell Junior School 

Sweets Way 

Whetstone 

LONDON 

N20 0NQ 

 

Telephone: 02084452056 

Fax: 02084464188 

E-mail: office@queenswelljnr.barnetmail.net  

Website: www.queenswelljunior.co.uk  

 

 

 
Please note; the information contained in this prospectus relates to the school year 2011/2012 

Although correct at the time of publication we cannot guarantee that there will not be any changes in subsequent years. 

 


